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The intention of this document is to compile a list of things that worked and things that didn’t, and the pros and cons of hosting a meeting or conference.  We urge you to take a moment and share with us some of the things you would do again, as well as those things that didn’t work out as expected.  We hope this information will assist other Chapters when planning events.

CHAPTER:       
Date of Event:        
 Time Event Held:                   # of CNE’s:      
Location (Hotel/Restaurant/Town/State):       
# of Attendees:                   Registration Fee (Mbr/Non):            

# of Exhibitors:                  Exhibitor Fee:       
 # of Sponsors:       
Sponsor Levels/Fees:      
# of Speakers:      

Speaker Fees:      
Registration Process:    FORMCHECKBOX 
 Paper   FORMCHECKBOX 
 Online   If Online, Cost/Company:      
Payment Process:  If Credit Cards/PayPal accepted, list Cost/Company:       
Why that company, were others researched:       
Marketing venues:       

Cost:      
Expenses:       

Revenues:           

Net Profit:      
Things you would change or do differently next time:      
Things that went smoothly:      
Who can be contacted with questions:       
Other/Comments:      
Points of Interest… Hosting a Meeting/Conference








GAPNA National Office

East Holly Avenue, Box 56, Pitman, NJ 08071

Toll Free Phone: 866-355-1392     Fax: 856-589-7463

Email:  GAPNA@ajj.com     Website: www.GAPNA.org

